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Exhibition Guidelines

Welcome to Artfix! We’re happy to have you on board.
These guidelines will help you plan and run your exhibition as smoothly as possible:

SET UP
WOOLWICH: GREENWICH: KIDBROOKE:
Fridays Mondays Wednesdays

d The artist must plan and organise the display and showcase of the artwork at least a week in
advance of the exhibition

(d We currently have 25 suspended strings and 25 adjustable hooks at each gallery

 The artist must have everything needed to install the artwork on this hanging system. All
artworks must have a wire attached at the back. Nothing can be fixed to the walls directly

1 The artist is responsible to clear up after the event / exhibition within the agreed hours

LAUNCH EVENT
(1 Our venue is available to hire for a private launch. Please enquiry with our events manager

1 A launch event open to the public may be arranged at no extra cost on the weekend following
the start of the exhibition. Details must be discussed and arranged with our events manager

d We can provide catering options for the launch event. This will be arranged and priced
according to your needs

1 Any food/drinks consumed on the premises must be purchased from our café

WHAT WE OFFER
(1 Create an event page on our website
(d Promote it across all our social media channels
O Promote it at the cafes

WHAT WE ASK FOR
J A biography
(d A blurb about the exhibition
d Minimum 3 HD photos of your artwork

O If you require the labels to be done please provide us the information about all artwork:
title / price / materials / year / size.
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ARTIST IN RESIDENCE

J You may also be an artist in residence for the duration of your exhibition at no extra cost. It
involves you working live in our café area

[ It might be interesting for the public to see you in action, as they can interact with you and
therefore have a better connection with your artwork. But this is of course non-compulsory

AGREEMENT / TERMS

(J Please see and complete our display and sale agreement below in Appendix 1 with the full
terms and conditions. Here are the main procedures explained:

1 Booking: The exhibition is only booked and confirmed upon the receipt of the full payment.

1 Deposit: Must be paid before the set up and it is fully refundable confirmation that the space is
left in its pre event state. To be paid separately through the payment link provided below

J Opening hours: The exhibition will be open to the public during our operating hours, which can
vary depending on season and the business needs but are generally from: 09:00 - 18:00

[ Sales: Any purchased artwork should be paid for at the café’s till

O Invoice: At the end of the exhibition, the artist will need to invoice Artfix, in order to receive
payment from artwork sales, minus 25% commission

MARKETING

[ We will cover the basic marketing but please note that it is up to you to promote your exhibition

actively too. For example, you may want to share it on related social media groups and pages, print
out a poster or flyers

1 You may want to bring a notebook for the public to leave comments about the exhibition

( All publicity and marketing material must include the Artfix logo

VENUE HIRE FEES

2 WEEKS 4 WEEKS
1 Artist £ 200 £ 350
2 + Artists (Fee per artist) £150 £ 300

For any further queries, please contact us at: info@artfixlondon.com

Thank you The artfix team



@fix

APPENDIX 1: Space hire agreement
DATED / / BETWEEN:

The charity known as The Artfix Circle, represented by George Neris of 29-31 Oxford St. London W1D2DR,;
and

(the hirer)

(the hirer address)

IT IS AGREED:

In consideration of the artist supplying and mounting the artwork(s) listed at schedule 1 below (“the
artwork(s)”) to Artfix in good condition and Artfix agreeing to display the artwork(s) for an exhibition at Artfix.

The parties agree as follows:

1. The artist is over 18 years of age and owns the copyright in the artwork(s) and has paid, or agrees to pay
within two days of signing this agreement, the fee to the designated bank account.

2. The artist will be responsible for all loss or damage to the artwork(s) and will arrange all necessary
insurance for the artwork(s) while it is in Artfix's possession and during the exhibition. The artist will be held
liable for any damage to the space and/or equipment and must repair/replace this at his/her own cost,

3. It is understood that, when the artist mounts him/herself the artworks, he/she must set up and clear up the
event on the day and within the hours agreed here. If anything is left longer than one day Artfix will charge for
storage per day.

4. In case the purchase occurs while the artwork is on display at Artfix, payment may be made directly to
Artfix. Artfix will inform the artist that the work has been sold and the artist will invoice Artfix for the amount
the artwork has been sold, less commission (below point 5) and any card fees, in the case the payment is not
made in cash. Payment of the invoice will have to be made by artFix within 3 working days of receipt of the
invoice. In the case the artwork is sold after the exhibition/display at Artfix, the artist is still liable to pay the
commission to Artfix, as per clause 5 below.

5. The artist will pay Artfix 25% of the price the artwork if sold as a charitable donation to the Artfix Circle
charity no later than 3 days after he receives the sale money. The artist, therefore, agrees that the
submission of original work is a charitable donation. All delivery arrangements for the artwork(s) will be made
by the artist and any purchaser of the artwork(s).

6. Any sales of the artwork(s) made as a direct or indirect result of the exhibition will be subject to this
agreement.

7. This agreement represents the entire agreement between the parties and the parties to submit to the
exclusive jurisdiction of the English courts. Any amendments to this agreement must be in writing
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SCHEDULE 1: Fees, dates and times

Payment fees are agreed as follows:

Total amount of £ for gallery space hire for the duration of weeks.

Refundable security deposit paid: £

Dates of the exhibition are agreed as follows:

Between: / / and / /

On these dates the exhibition will be open to the public during our opening hours, usually from 9 am to 6 pm,

excluding the times where other events may be taking place during the exhibition at the event’s room.

The hirer: Signed:

BANK DETAILS:

1 Name: The Artfix Circle
1 Bank: Barclays bank
d Account: 80802441

[ Sort code: 20-47-34

PAYMENT INSTRUCTIONS:

Bank transfer with the total amount of the hiring fee should be made to the bank account above
Please use the event’s name as the reference

The refundable security deposit must be paid separately online following the link below:
https://buy.stripe.com/60E5ku3pb7gx6XK3cc



https://buy.stripe.com/6oE5ku3pb7gx6XK3cc

